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Welcome to
Business Tax Portal

O sc-868-0001

Top Services

Getting Started

=) Property Tax Matters — Tax Position

~> Property Tax Matters — Tax Position — Tax Return

el ix Matters ~ Tax Position —

Login to your Business Tax Portal (BTP) User Account (Choose
any one)

This document will guide you through the process of
registering for a BTP Business Account.

» Download iAM Smart

in with iAM Smart

P Click here for details View All Services

Re-appoint BTP Administrators by RP

Individual Tax Portal (ITP) Tax Representative Portal (TRP)

l

)

Login

Click the “Register for Business Tax Portal
Account” button to begin.

Forgot Username / Password

& Register for Business Tax Portal Account

v

Business Tax Portal provides you with

: o0
Wide range of e-services o0 mproved work efficiency

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | £, 77)
of the People's Republic of China ‘ JAX



. Business Tax Portal

Guide to BTP Business Account Registration

GovHK & &R F—iikiE ,k Eng| % Text Size

Eegls:‘ter for Business Tax Portal Account ul SEI eCt B TP B u S | n eSS ACCO u nt

‘ W Select “BTP Business Account”.

BTP Business Account BTP User Account
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BTP Business Account

With a BTP Business Account, you can view the business' tax information and access online services OV e rV i eW O f B T P B u S i n eS S AC C O u n t

available under Business Tax Portal (BTP) at your convenience, anytime and anywhere. It's easy,
convenient and environmental friendly.

If you are the Responsible Person (RP). of the business, you can register for a BTP Business . -

Account under which you can appoint BTP Administrator to manage the BTP Business Account of the P I d th f B T P B A t
business. You may appoint yourself and/or others as BTP Administrators. BTP Administrator to be e aS e re a e ove rVI eW o u S I n e SS CC o u n "
appointed must register for his / her own BTP User Account first in order to activate the appointment.

Each BTP Business Account can have no more than five BTP Administrators. BTP Administrator is

given the access right to manage the BTP Business Account and conduct all online services
available under BTP. Both RP and i BTP ini will receive notifications after the

request for registration for the account is approved.

or a corporation, the Company Secretary or Director;

o———______ BTP Business Account must be opened by the
e Responsible Person of the business. The Responsible
Person may then appoint yourself and/or others as BTP

Administrators to manage the BTP Business Account.

Click “Start registration”.
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BTP Business Account Registration ® Quit
Q) SC-868-0201

Just a few steps to register for BTP Business Account.

1 Read Terms and Conditions 2 Authenticate Your Identity 3 Provide Details of BTP 4 Appoint BTP Administrator
Business

o o o o

5 Provide Your Contact Details 6 Confirmation 7 Acknowledgement

o (o] o

View our Personal Information Collection Statement

7 Steps to Register for BTP Business Account

Click “Continue” to start the registration
process.
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BTP Business Account Registration @ ouit
2 A6-0202

1 Read Terms and Conditions 2 Authenticate Your Identity 3 Provide Defails of BTP Business 4 Appoint BTP Administrator

o o o o

Inland Revenue Department
Terms and Conditions for the Use of Busl Tax Portal

1. Definitions

In these Terms and Conditions ("T&C"), unless the context otherwise defines, the terms set out below have the following definitions:
"Authorized BTP Users" means the BTP Adminisirator(s) and BTP Autharized User(s} collectivaly.

"BTP" means the Business Tax Portal provided by the Infand Revenue Departmant ("IRD").

"BTP Services” means the alectronic services provided under the BTP through the GovHK.

"GovHK" maans the GovHK systam which is ona-stop portal of Tha Govemment which featuras links to information and sarvices provided by

participafing govemment bursaux and dapartments.

R T L L R e —

17.2 The IRD will not be responsible or held accountable in any way for any damage, or loss whatsoever, arising directly or indirectly from any erors,
amissions, delay of fallure in the transmission of the contents, or as a result (direct or indirect) of, or in connection with the use of the BTP Services
or reliance on any information, matenals, tools, anline services provided in the BTP regardiess of the form of action,

18. Modifications of the Terms and Conditions

18.1 The IRD reserve the right to modify these TAC at any time. The revised T&C when displayed, advertised or brought to the attention of the Registered
Entity and BTP User(s) by appropriate means shall become effective and be binding on the Registered Enlity and BTP User(s).

18.2 An updated version of the T&C will be displayed when the Registered Entity and the BTP User(s) log into the BTP and they must read the T&C. By
clicking the button “| read & accept” in the BTP, the Registered Entity and the BTP User(s) agree to be bound by the T&C. The use or continued use
of the BTP Services shall also constitute the acceptance of the T&C.

19. Governing Law and Dispute Resolution
19.1 The T&C shall be govemned by and construed in accordance with the laws of the Hong Kong Special Administrative Region.
f

19.2 Any dispute ansing from these T&C shall be subject to the exclusive jurisdiction of the Kong Special Administrative Region,

Step 1: Read Terms and Conditions

Read the Terms and Conditions for use of the Business
Tax Portal.

1

Click the “l read & accept” to proceed to the
next step.
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BTP Business Account Registration ® Quit Step 2 . AU t h ent| C ate YO ur Id en t | ty
;ReadTermsandf‘ iti ;" i Your Identit y ;ProwdeDetallso’BTPEusmess ;AppomlBTPAdm tttttttttt : There are three authentication methods to Verify your

identity, including IAM Smart, Taxpayer ldentification
Number (TIN) & Password under Individual Tax Portal
You-:j;cshr:::eor:o(lhe(hreeaulhenhca(lonmethods(oveﬂ’yyour\denlll)’ (ITP)’ and Personal Digital Certificate.

Individual Tax Portal (ITP) TIN & Passwort d

Personal Digital Certificate

Choose ONE authentication method.

Click “Continue” to proceed to the next step.

o Inland Revenue Department )
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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Authentication of your identity with TIN & Password

You will be redirected to Individual Tax Portal (ITP) to authenticate your identity.

Authentication of Your Identity with TIN &
Password

If you use Individual Tax Portal (ITP) TIN & Password for
authentication, after clicking “Continue”, you will be
redirected to Individual Tax Portal (ITP).

Click “Continue” to proceed to the next step.

(' ] Inland Revenue Department -3
The Government of the Hong Kong Special Administrative Region 77757 7)
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Welcome to Individual Tax Portal (ITP)

e . Authentication of Your Identity with TIN &
R — e Password

4 -> Download "iAM Smart" ANLLLALARRLRL L B
@ Continue with iAM Smart e A A AL A\ AN\ \\\Y

=> Click here for details
S —————— ‘-‘I“\““\“\\\\
L AL LSS ERERNRY ’ﬁ\t

ARRARRRRRR R LY
““““me Enter your TIN and Password.

A\ L\ W
\\\\\‘\‘x\ \
‘l“l‘l\‘
‘l\

a »
\\‘.‘.“i Click “Login”.

‘ A Login by Digital Certificate

Forgot TIN and/or Password

e b\ wn\u
| - Registration: -‘\“““ g‘

New Registration

Continue with Access Code

Back

(' ] Inland Revenue Department :
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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Please select File Location and enter PIN

Hong Kong Identity Card number:

Media for your Personal Certificate

Authentication of Your Identity with Personal
Digital Certificate

If you use Personal Digital Certificate for authentication.

Enter your HKID Card Number.

Click the “Browse” button to search for the
Personal Digital Certificate.

Enter the PIN of the Personal Digital
Certificate.

Click the “Confirm” button to proceed to the
next step.

(' ] Inland Revenue Department
The Government of the Hong Kong Special Administrative Region 77757 )
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If you use iIAM Smart for authentication,
BTP will request your personal information from iAM
TR —— Smart system for your identity verification.

Please use the mobile app in your mobile phone to authenticate your identity.

Authentication of your identity with "iAM Smart"

In order to verify identity, BTP will request "iAM Smart" system to provide following information:-

« Hong Kong Identity Card Number
+ English Name
+ Chinese Name (only applicable to "/AM Smart+")

If you agree to provide the required information, please click 'Continue’.

Click the “Continue” to give your consent
and proceed to IAM Smart system.

(' ] Inland Revenue Department =
The Government of the Hong Kong Special Administrative Region 77757 )
of the People's Republic of China eTAX
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n IAM Smart @ english

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

3. Scan the QR Code

B3 av smart @ enaion

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the

n in iAM Smart App
£3 Scan QR Code 2
3. Scan the QR Code

Login via iIAM Smart

Use the IAM Smart App in your mobile to
scan the QR Code to log in with iIAM Smatrt.

Login Success.

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | £, 77)
of the People's Republic of China " AX
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BTP Business Account Registration Step 3: Provide Details of BTP Business

O SC-868-0204

2 Authenticate Your Identity 3 Provide Details of BTP Business 4 Appoint BTP Administrator 5 Provide Your Contact Details

‘o ° ° ° : Based on the business type, including Corporation,
Partnership, Limited Partnership Fund, Joint Venture
and Other Body of Persons etc, you will be redirected to
different screens to provide further business details.

Business Registration Number:

We will show you the screens related to Corporation and
Partnership.

Enter the Business Registration Number
(BRN) of the Business.

Click “Continue” to proceed to the next step.

(' ] Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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= Corporation

e Step 3: Provide Details of BTP Business
. 0 o 2 ) This screen is related to Corporation.

Scroll down to check Corporation Details and Your
Personal Particulars carefully, select your capacity in the
Corporation, either “Director” or “Company Secretary”.

= Corporation Details

Business Registration Number: 99999995

Business Name: TAXPAYER A COMPANY LIMITED

If the business name shown is incorrect, check whether

= Enter Your Particulars

— : the entered Business Registration Number is correct or
Hong Kong Identity Card Number. QQ123456(7) - n Ot .
Select your capacity in the Corporation.
@ Data is provided by TAM Smart” s ‘

Click “Continue” to proceed to the next step.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region 4
of the People's Republic of China
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BTP Business Account Registration ® Quit
O SC-868-0205

2 Authenticate Your ldentity 3 Provide Details of BTP Business 4 Appoint BTP Administrator 5 Provide Your Contact Details

‘9 o o o

= Corporation Details

Business Registration Number: 99999995

Business Name: TAXPAYER A COMPANY LIMITED

= Enter Your Particulars

Full Name: TAXPAYER A

Passport Number: \ 12345678 ‘

(excludes spaces, punctuation marks and symbols)
Issuing Country/Region: [ GERMANY ~ \
Your capacity in the Corporation: [ Director ~ 1

Step 3: Provide Details of BTP Business

In case you are not HKIC holder, you will be required to
provide your passport information.

Input “Passport Number”.

Select “Issuing Country”.

Click “Continue” to proceed to the next step.

Inland Revenue Department

4
R The Government of the Hong Kong Special Administrative Region |
of the People's Republic of China \ A
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BTP Business Account Registration @ Quit
O SC-868-0206
3 Provide Details of BTP Business 4 Appoint BTP Administrator 5 Provide Your Contact Details 6 Confirmation
‘Q o o (o]
= Corporation Details
Business Registration Number: 99999995
Business Name: TAXPAYER A COMPANY LIMITED
= Enter Particulars of BTP Administrator(s)
Appoint Myself as BTP Admin
Username of BTP User Account Full Name Other Name signz
1 Please Select ~ &
‘ 2 Please Select v a ‘
4 Please Select v & ‘

Back

B

Step 4: Appoint BTP Administrator

Provide particulars of BTP Administrator(s).

To enable the appointment, the BTP Administrator must first possess
the BTP User Account and add your business to the serving business
list.

Appoint Myself as BTP Admin - You may appoint yourself as BTP
Administrator. If you have already been a BTP User Account holder, the
system will fill in your BTP Username, Other Name and Designation
automatically. Otherwise, you will be redirected to “BTP User Account
Registration”.

Each BTP Business Account can have no more than five BTP
Administrators.

After opening a BTP Business Account, the appointed BTP
Administrators can update the list of BTP Administrator(s) at any time.

Enter BTP Username & click “Search”.
Select the BTP Administrator’s Designation.

Click “Continue” to proceed to the next step.

'+
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BTP Business Account Registration

© SC-868-0207
4 Appoint BTP Administrator 5 Provide Your Contact Details 6 Confirmation
‘9 o o
Please enter your contact details.
Hong Kong Mobile Number: +852
Re-enter Hong Kong Mobile Number: +852

Email (Required):

Re-enter Email (Required):

If your registration for BTP business account cannot be approved immediately, and is

Eng | % Text Size

7 Acknowledgement

o

subject to further verification, you and the appointed BTP

A (s) will receive noti { by SMS (on the condition that HK mobile no. is given) or email when the registration is approved.

Step 5: Provide Your Contact Details

In some cases, the account cannot be opened instantly,
please enter your contact information to receive
notification of registration result.

Click “Continue” to proceed to the next step.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region

of the People's Republic of China

ETAX
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Corporation
BTP Business Account Registration @ Qut
Ep—

(;wm. BTP Adrministrator ;p,.,m.m,m..mw..,ﬂ, Sc“n.‘.m,.‘.m ;mm.pmm St e p 6 C 0 n fl r m at| O n

Scroll down to check all information in this page
= Corporsion vt carefully.

Business Registration Number: 99990085

You are required to declare by checking the
box that the information given in this

o application for BTP Business Account is
true, correct and complete.

= Your Particulars

= Appointed BTP Administrator, (s)

EEEEEEEEEEEEEE

Click “Back” if you need to correct any
information.

..... Click “Confirm” to complete your
registration.

(' ] Inland Revenue Department )
The Government of the Hong Kong Special Administrative Region | 25z

of the People's Republic of China
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BTP Business Account Registration

O 5C-865-0209

4 Appoint BTP Administrator 5 Provide Your Contact Details & Confirmation

‘9 [

Your registration for BTP Business Account has been submitted and awaits approval. Once the registration is approved, you and appointed BTP
jiven) or email.

Administrator(s) will receive notifications by SMS (if HK mobile no. is given) or emal

Transacti

Registr
Business Name
Particul
Full Narmy
g Kong Identity Card Number:
Your capaci Corpor:
pointed BTP Adm (s)
#
Userame:
wwwwwwww
Other Nam
Designati
Ci Detail:

rence Number (TRN)

9999 9999 9990 9399

TAXPAYER A COMPANY LIMITED

TAXPAYER A

QQ123456(7)

mmmmm

BTPUSERNAMEO1

TAXPAYER A

USER A OTHER NAME

mmmmm

12345678

taxinfo@ird.gov.hk

Step 7: Acknowledgement

In case of Corporation, registration is subject to
approval. Once the registration is approved, you and

appointed BTP Administrator(s) will receive notifications

by SMS (if HK mobile no. is given) or email.

Click “Print” if you wish to print the
acknowledgement.

Click “Save” if you wish to save the
acknowledgement.

Click “Register for Another Account” to
make BTP Business Account Registration
for another Business.

'+

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region 4

of the People's Republic of China
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BTP Business Account Registration ® Quit

O sc-868-0204

2 Authenticate Your Identity 3 Provide Details of BTP Business 4 Appoint BTP Administrator 5 Provide Your Contact Details
‘Q o o o

Enter Business Details

Business Registration Number. .I

Partnership

Step 3: Provide Details of BTP Business

Now, we turn to the account registration process for
Partnership.

Enter the Business Registration Number
(BRN) of the Business.

Click “Continue” to proceed to the next step.

(' ] Inland Revenue Department )
The Government of the Hong Kong Special Administrative Region | 25z

of the People's Republic of China
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S——— Step 4: Appoint BTP Administrator

BTP Business Account Registration @ ot If you are verified as a partner for this business, you only need to
© scamonmn provide the details of BTP Administrator(s) here.
3 Provide Details of BTP Business 4 Appoint BTP Administrator 5 Provide Your Contact Details 6 Confirmation . .. .
‘@ o o o > To enable the appointment, the BTP Administrator must first possess
the BTP User Account and add your business to the serving business
list.

= Partnership Detalls Appoint Myself as BTP Admin - You may appoint yourself as BTP
Business Rograton Rumber o Administrator. If you have already been a BTP User Account holder, the
Business Name: TAXPAYER A COMPANY system will fill in your BTP Username, Other Name and Designation
automatically. Otherwise, you will be redirected to “BTP User Account
Registration”.

== Enter Particulars of BTP Administrator(s)

Each BTP Business Account can have no more than five BTP
Usemame o BTP User Account Full Name OterName Administrators.
Sl AR e | — After opening a BTP Business Account, the appointed BTP
, o ] e | Administrators can update the list of BTP Administrator(s) at any time.
; e Enter BTP Username & click “Search”.
4 PI Select a ‘
. on s « Select the BTP Administrator’s Designation.

a Click “Continue” to proceed to the next step.

o Inland Revenue Department )
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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BIFBusingss Areount Registiation Step 5: Provide Your Contact Details

© SC-868-0207

4 Appoint BTP Administrator 5 Provide Your Contact Details 6 Confirmation 7 Acknowledgement

‘@ ) ) 0 Please enter your contact information.

Click “Continue” to proceed to the next step.

Hong Kong Mobile Number: +852
Re-enter Hong Kong Mobile Number: +852
Email (Required):

Re-enter Email (Required):

If your registration for BTP business account cannot be approved immediately, and is subject to further verification, you and the appointed BTP
(s) will receive r ions by SMS (on the condition that HK mobile no. is given) or email when the registration is approved.

s M

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | £, 77)
of the People's Republic of China ‘ X
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N Partnership

i o Step 6: Confirmation

Scroll down to check all information in this page
carefully.

Plaase verify Business, BTP Administralor(s) and your detais

= Partnership Details

Business Registration Numbar: 099995

siness Name: TAXPAYER A COMPANY

You are required to declare by checking the
box that the information given in this

o . application for BTP Business Account is
true, correct and complete.

= Appointed BTP Administrator(s)

nnnnnnnnnnnnnn

- Click “Back” if you need to correct any
information.

— o Click “Confirm” to complete your
registration.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region (W 5755
of the People's Republic of China eTA
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4 Appoint BTP Administrator 5 Provide Your Contact Details & Confirmation 7 Acknowledgement

‘e °

Your BTP Business Account is ready for use.

Transaction Reference Number (TRN):

Transaction Date/Time:

Partnership Details

Business Registration Number:

Business Name:

Your Particulars

Full Name:

Hong Kong Identity Card Number:

Appointed BTP Administrator(s)
#

Username:

Full Name:

Other Name:

Designation

Your Contact Details

Hong Kong Mebile Number:

Email:

Declaration

I, TAXPAYER A, being Partner of TAXPAYER A COMPANY_ declara that -
(i) | have been authorized by TAXPAYER A COMPA
(i} to the best of my knowledge and belief, the infor

o o

9999 0909 9999 9999

26 Mar 2025 13:02:12

99999995

TAXPAYER A COMPANY

TAXPAYER A

QQ123456(7)

BTPUSERNAMEQ1
TAXPAYER A
USER A OTHER NAME

Partner

12345678

taxinfo@ird.govhk

Step 7: Acknowledgement

Congratulations! You have successfully completed the
registration process. Your BTP Business Account is
ready for use now.

Click “Print” if you wish to print the
acknowledgement.

Click “Save” if you wish to save the
acknowledgement.

Click “Register for Another Account” to
make BTP Business Account Registration
for another Business.

'+
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