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Business Tax Portal 

Click the “Register for Business Tax Portal 

Account” button to begin.

Getting Started

Guide to BTP Business Account Registration

1

This document will guide you through the process of 

registering for a BTP Business Account. 
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2

Select “BTP Business Account”.

Select BTP Business Account
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Click “Start registration”.

Overview of BTP Business Account

Guide to BTP Business Account Registration

1

Please read the overview of BTP Business Account.

BTP Business Account must be opened by the 

Responsible Person of the business. The Responsible 

Person may then appoint yourself and/or others as BTP 

Administrators to manage the BTP Business Account.
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Click “Continue” to start the registration 

process.

7 Steps to Register for BTP Business Account

Guide to BTP Business Account Registration

1

1
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1

Click the “I read & accept” to proceed to the 

next step.

Step 1: Read Terms and Conditions

Read the Terms and Conditions for use of the Business 

Tax Portal. 
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2
Choose ONE authentication method.

Step 2: Authenticate Your Identity

There are three authentication methods to verify your 

identity, including iAM Smart, Taxpayer Identification 

Number (TIN) & Password under Individual Tax Portal 

(ITP), and Personal Digital Certificate.

1

1

Click “Continue” to proceed to the next step.2
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1

Click “Continue” to proceed to the next step.

Authentication of Your Identity with TIN & 

Password 

If you use Individual Tax Portal (ITP) TIN & Password for 

authentication, after clicking “Continue”, you will be 

redirected to Individual Tax Portal (ITP).

1
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1
Enter your TIN and Password.

Authentication of Your Identity with TIN & 

Password

1

2

Click “Login”.2
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1

Click the “Browse” button to search for the 

Personal Digital Certificate.

Authentication of Your Identity with Personal 

Digital Certificate

If you use Personal Digital Certificate for authentication.

2

2
3

Enter your HKID Card Number.​1

Click the “Confirm” button to proceed to the 

next step.
4

Enter the PIN of the Personal Digital 

Certificate.​
3

4
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1

If you use iAM Smart for authentication,

BTP will request your personal information from iAM 

Smart system for your identity verification.

Click the “Continue” to give your consent 

and proceed to iAM Smart system.
1
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Use the iAM Smart App in your mobile to 

scan the QR Code to log in with iAM Smart.

Login via iAM Smart

1

Login Success.2

1

2
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1

Click “Continue” to proceed to the next step.

Step 3: Provide Details of BTP Business

Based on the business type, including Corporation, 

Partnership, Limited Partnership Fund, Joint Venture 

and Other Body of Persons etc, you will be redirected to 

different screens to provide further business details. 

We will show you the screens related to Corporation and 

Partnership. 

2

2

Enter the Business Registration Number 

(BRN) of the Business.​
1
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1

Click “Continue” to proceed to the next step.

Step 3: Provide Details of BTP Business

This screen is related to Corporation.

Scroll down to check Corporation Details and Your 

Personal Particulars carefully, select your capacity in the 

Corporation, either “Director” or “Company Secretary”.

If the business name shown is incorrect, check whether 

the entered Business Registration Number is correct or 

not.

2

2
Select your capacity in the Corporation.1

Corporation
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Corporation

Guide to BTP Business Account Registration

Step 3: Provide Details of BTP Business

In case you are not HKIC holder, you will be required to 

provide your passport information.

Input “Passport Number”.1

3

Select “Issuing Country”.2

Click “Continue” to proceed to the next step.3

1

2
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1

Select the BTP Administrator’s Designation.

Step 4: Appoint BTP Administrator

Provide particulars of BTP Administrator(s).

To enable the appointment, the BTP Administrator must first possess 

the BTP User Account and add your business to the serving business 

list.

Appoint Myself as BTP Admin - You may appoint yourself as BTP 

Administrator. If you have already been a BTP User Account holder, the 

system will fill in your BTP Username, Other Name and Designation 

automatically. Otherwise, you will be redirected to “BTP User Account 

Registration”.

Each BTP Business Account can have no more than five BTP 

Administrators.

After opening a BTP Business Account, the appointed BTP 

Administrators can update the list of BTP Administrator(s) at any time.

2

2

Enter BTP Username & click “Search”.1

Click “Continue” to proceed to the next step.33
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Click “Continue” to proceed to the next step.

Step 5: Provide Your Contact Details

In some cases, the account cannot be opened instantly, 

please enter your contact information to receive 

notification of registration result.

1

1
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You are required to declare by checking the 

box that the information given in this 

application for BTP Business Account is 

true, correct and complete.

Step 6: Confirmation

Scroll down to check all information in this page 

carefully. 

1

3

2

2

Click “Confirm” to complete your 

registration.
3

1

Click “Back” if you need to correct any 

information.

18



Business Tax Portal 

Corporation

Guide to BTP Business Account Registration

Click “Print” if you wish to print the 

acknowledgement.

Step 7: Acknowledgement

In case of Corporation, registration is subject to 

approval. Once the registration is approved, you and 

appointed BTP Administrator(s) will receive notifications 

by SMS (if HK mobile no. is given) or email.

1

3

Click “Save” if you wish to save the 

acknowledgement.
2

1
2

Click “Register for Another Account” to 

make BTP Business Account Registration 

for another Business.

3
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Now, we turn to the account registration process for 

Partnership.

Partnership

1

2
Click “Continue” to proceed to the next step.2

Enter the Business Registration Number 

(BRN) of the Business.​
1

Step 3: Provide Details of BTP Business
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1 2

3

Step 4: Appoint BTP Administrator

Select the BTP Administrator’s Designation.

If you are verified as a partner for this business, you only need to 

provide the details of BTP Administrator(s) here.

To enable the appointment, the BTP Administrator must first possess 

the BTP User Account and add your business to the serving business 

list.

Appoint Myself as BTP Admin - You may appoint yourself as BTP 

Administrator. If you have already been a BTP User Account holder, the 

system will fill in your BTP Username, Other Name and Designation 

automatically. Otherwise, you will be redirected to “BTP User Account 

Registration”.

Each BTP Business Account can have no more than five BTP 

Administrators.

After opening a BTP Business Account, the appointed BTP 

Administrators can update the list of BTP Administrator(s) at any time.

2

Enter BTP Username & click “Search”.1

Click “Continue” to proceed to the next step.3
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Please enter your contact information.

Click “Continue” to proceed to the next step.1

1

Step 5: Provide Your Contact Details
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Scroll down to check all information in this page 

carefully.

You are required to declare by checking the 

box that the information given in this 

application for BTP Business Account is 

true, correct and complete.

1

3

2

2

Click “Confirm” to complete your 

registration.
3

1

Click “Back” if you need to correct any 

information.

Step 6: Confirmation
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Click “Print” if you wish to print the 

acknowledgement.

Congratulations! You have successfully completed the 

registration process. Your BTP Business Account is 

ready for use now.

1

3

Click “Save” if you wish to save the 

acknowledgement.
2

1
2

Click “Register for Another Account” to 

make BTP Business Account Registration 

for another Business.

3

Step 7: Acknowledgement
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